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After Conference Tasks

Welcome back from your trip and we hope you enjoyed the conference! There are a few things the External Conferences Team request from you now that you have returned. Listed below are a few tasks we would like you to complete within one month of returning from the conference. These tasks ensure that we keep a high quality of feedback to the students of Sauder, ensure you get your reimbursements back within a satisfactorily time line as well as help encourage other Sauder students to attend external conferences! 
*Please note, unlisted conference delegates have one and a half months to complete the tasks listed below*
1. Feedback Form

To constantly help improve the services of the External Conferences Committee, we ask that you fill out a short feedback form. The External Conferences feedback form can be found on the Exco website, http://www.exco.cusonline.ca   

Please fill this out as thoroughly as possible and then submit it at the end of the survey. 
2. Reimbursement Form

To get a reimbursement you must have all your receipts (delegate fees, flight and accommodations, if applicable). Photocopies should be taken of all receipts as to ensure the originals can be sent to the AMS offices for reimbursement, a copy can be given to the VP finance for their files, as well take a copy for your personal files. 
The External Conferences team will take care of filling out and submitting the reimbursement forms for all delegates, but this will only be done if receipts and all other after conference documents are sent into the team within the allotted time frame. 

You should receive your reimbursement within three- four weeks at the AMS main offices in the SUB.  

3. Pictures for the Website

We would really appreciate it if you shared some of the pictures you may have taken during the conference for a photo gallery on our website. If you would like these posted on the website, please send 2-4 of your favourites to the external conferences president at Carolyn.khoo16@gmail.com 
4. Testimonial
A new initiative this year is to have delegates write a brief testimonial describing your conference experience. This 3-4 sentence personal summary of your conference will be posted on our website to help future delegates make their decision on which conference to attend. These testimonials can be emailed to the external conferences president at Carolyn.khoo16@gmail.com 
If you have any questions or concerns about the above request material please feel free to email any member of the Exco team. All the contact info can be found at our website: http://www.exco.cusonline.ca
Providing Sauder students opportunities to gain valuable skills and expand networks by connecting students to business professionals through external conferences.


